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QUYET PINH

Vé viéc ban hanh Quy dinh to chirc hdi nghi, hi thao
cua Trwong Pai hoc Ngoai ngir - Tin hoc Thanh pho Ho Chi Minh

HIEU TRUONG
TRUONG PAI HOC NGOAI NGU - TIN HQC THANH PHO HO CHI MINH

Can cit Quyét dinh s6 616/0D-TTg ngay 26/10/1994 cia Thii tuéng Chinh phii vé
viéc thanh ldp Truong Dai hoc Dan lagp Ngoai ngir - Tin hoc Thanh phé Ho6 Chi Minh
(TP.HCM);

Can cir Quyét dinh sé 1757/0D-TTg ngay 15/10/2015 ciia Thii twéng Chinh phii vé
viéc chuyén doi loai hinh Truong Dai hoc Ngoai ngir - Tin hoc TP.HCM tir logi hinh truong
dai hoc dan ldp sang loai hinh truong dai hoc tu thuc;

Can cir Quy ché té chirc va hogr dgng cua Truong Pai hoc Ngogi ngi - Tin hoc
TP.HCM ban hanh kém theo Quyér dinh so 01/0P-HPT ngay 05/01/2021 cua Hgi dong
Truong;

Can cit Quyér dinh so 50/0D-DNT ngay 14/02/2020 cua Hiéu truong Truong Dai
hoc Ngoai ngi - Tin hoc TP.HCM vé viéc ban hanh Quy che hoat dong khoa hoc va cong
ngh¢;

Theo dé nghj ciia Truong phong Pao tao Sau dai hoc - Khoa hoc cong nghé.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh to chirc hdi nghi, hdi thao
cua Trwong Pai hoc Ngoai ngir - Tin hoc TP.HCM.

Piéu 2. Quy dinh nay nham thong nhat viéc to chic, quan 1y va thuc hién hi nghi/hoi
thao cap Truong va cap Khoa tai Truong Dai hoc Ngoai ngir - Tin hoc TP.HCM. Céc quy
dinh trudc day cua Truong trai voi Quy dinh nay déu bi bai bo.

Piéu 3. Quyét dinh ndy c6 hiéu luc ké tir ngay ky. Cac don vi, to chirc thude Truong
va cac ca nhan lién quan cé trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: HIEU TRUONG
- Nhu Biéu 3;

- Hoi dong Truong;

- bang uy;

- Ban Giam hiéu;

- Céc doan thé;

- Luu: VT, KHCN.

Nguyén Anh Tuin



BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC NGOAI NGU'- TIN HQC DPoc 1ap — Tw do — Hanh phdc
THANH PHO HO CHI MINH

QUY PINH
V& viéc té chirc hdi nghi, hdi thao o
cua Truwong Pai hoc Ngoai ngir - Tin hec Thanh pho Ho Chi Minh
(Ban hanh kém theo Quyét dinh sé 326/0P-PNT ngay 06/9/2021
cua Hiéu truong Truong Pai hoc Ngoai ngi - Tin hoc Thanh phé Hé Chi Minh)

CHUONG I
TO CHUC HOQI NGHI CAP TRUONG
Piéu 1. Hinh thirc t6 chirc hdi nghi cap Truong

“Hoi nghj cap Truong (HNCT) dugc Truong Bai hoc Ngoai ngit - Tin hoc TP.HCM
(goi tat 1a Truong) to chic theo tirng nam lich, xen ké gitta tirng hai nam lich 1a hai hinh
thaec HNCT sau day:

1. Hbi nghi khoa hoc va dao tao (KHDT) cta Trudng, goi tat 1d HUFLIT-CSE
(Conference of Science and Education): nham trao ddi cac van dé khoa hoc cong nghé
(KHCN) va gido dyc dao tao (GDDT) lién quan dén cic nganh dang duoc dao tao tai
Truong. Tham gia chu yéu gdm Céc bao céo vién (BCV) cua Truong va moi ngoai Truong.

Cong thong tin sce.huflit.edu.vn duoc xay dung dé dua tin to chirc va quan 1y cac HUFLIT
-SCE.

2. Hoi nghi chuyén dé qudc té, goi tat 1a HUFLIT-ICS (International Conference
and Symposium): c6 sy tham gia bao cdo va trao ddi cac chuyén dé KHCN va GDDT cua
cac BCV ¢ trong va ngoai nudc. Ngon ngir cua hoi nghi chu yéu la tiéng Anh. Cong thong
tin ics.huflit.edu.vn thong bao vé té chirc va quan 1y ctia cac HUFLIT-ICS.

Tung Khoa cua Truong khong chi dong dang ky to chire HNCT, nhung s& tham gia
HNCT dusi hinh thirc cac phan ban chuyén mon theo tieng nhém khoi nganh (khoi kinh te
- Xa hoi, khoi van hoa - ngbn ngit, khoi ky thuat - cong nghg, ...).

Piéu 2. Muc dich ciia hdi nghi cap Truong

Céc HNCT deu nham nhitng muc dich riéng, nhung ¢6 thé linh dong chuyeén doi tiy
tinh hinh thyc té.

1. HUFLIT-SCE tép trung chi yéu vao nhimng ndi dung KHCN va GDDT cua
Truong, do cac BCV cua Truong va nhitng BCV cua cac bén lién quan tham gia bao céo.
Céc bao céo trong HUFLIT-SCE can phan anh noi nang, tiém lyc, va lam rd ndi Iyc hién co
ctia Truong dé phuc vu dinh hudng cai tién nang lyc KHCN va GDDT ctia Truong.

2. HUFLIT-ICS huéng dén nhitng ndi dung KHCN va GDDT & tim qudc gia va
qudc té duoc Truong quan tim dé tao ngudn lyc cho cong cude déi méi cuia Trudng. BCV
tai HUFLIT-ICS gém cac chuyén gia, cac di tac trong va ngoai nude, cac BVC dugc chon
ctia Trudng. Bao cdo tai HUFLIT-ICS can phan anh tinh hinh phat trién KHCN va GDDT
trong pham vi ca nudc, cac nudce trong khu vuc va trén thé gi6i c6 lién quan dén nhitng yéu
cau can duoc Truong canh tan, phat trién.
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Piéu 3. Trién khai thuc hién hdi nghi cap Truong

1. Ban T6 chirc (BTC) HNCT: thanh phan gém dai dién Ban Giam hiéu, Hoi dong
KHDT Truong, Phong Pao tao Sau Pai hoc — Khoa hoc Cong nghé¢ (DTSPH-KHCN),
Phong T chirc — Hanh chinh, Phong Di ngoai, Phong Ké hoach — Tai chinh (KH-TC), cac
Trudéng khoa. Chte trach cua cac thanh vién BTC do Hiéu trudng quyét dinh. Nhiém vu caa
BTC 1a d& xuat ndi dung, ké hoach t6 chirc HNCT. Khi ké hoach di duoc thong qua, BTC
can tién hanh nhimg budc sau:

a) Budc 1: Lap ké hoach, thdi gian t6 chitc HNCT; thanh 14p cac phan ban chuyén
mon theo khdi nganh, cir truong ban chuyén mon cua ting khéi nganh; thong bao HNCT,
chi dé hoi nghi; thu moi viét bai, moi tham dy HNCT. Nhitng nd1 dung nay dugc BTC soan
thao, ghi rd trong Thong bao sb 1 vé td chire HNCT va dang tai trén cng thong tin HUFLIT-
SCE hay HUFLIT-ICS.

b) Budc 2: BTC va cac truong ban chuyén mén to chirc nhan bai, phan cong Cac
nguoi nhan xét phan bién; theo doi két qua phan bién, thong bao cac bai dugc chap nhén,
lién h¢ cac tac gia chinh sua, gitri bai trd lai d€ BTC soan thdo, dua vao ky yéu dién tur (e-
proc).

¢) Budc 3: Piang Thong bao sb 2 vé ké hoach trién khai, chuong trinh bao cao tai
HNCT, kém e-proc ctuia hdi nghi trén trang HUFLIT-SCE hay HUFLIT-ICS dé ngudi doc
theo doi hdi nghi.

d) Budc 4: Trién khai thuc hién chuong trinh HNCT theo ké hoach.

e) Budc 5: Két thic HNCT, BTC c6 Thong bao s6 3 v& tom tat két qua cua HNCT
trén HUFLIT-SCE hay HUFLIT-ICS, gidi thiéu cac bao cao dé dugc Phong Tap chi to chiic
xem xét dang trén Tap chi Khoa hoc HUFLIT (HJS).

2. Ban Chuong trinh (BCT) cia HNCT: truéng ban chwong trinh 1a Chu tich Hoi
dong Bién tap HIS, tham gia BCT gom cac ty vién Hoi dong Bién tap HJS, dai dién BTC
HNCT va céc thanh vién moi ngoai Truong. Truong BCT phan cong thanh vién: doc, cho
¥ kién nhan xét cic bao cao; khuyén nghi nhitng diém cin chinh sira, 1am rd hay can minh
chtng; két luan bai bao c6 dugc chip nhan ding trong e-proc cia HNCT hodc gidi thidu dé
xét dang trong HJS hay khoéng.

Nhan xét bao cao dugc ghi thanh van ban theo mau W2 dé luu trit, thu lao vé nhan
xét thuc hién twong tu nhu quy dinh véi nhan xét phan bién caa HJS.

Piéu 4. Bao co tai hdi nghi cap Truong

1. Béo cao trong HNCT dugc tac gid, nhéom tac gid soan thdo dudi dang file va ndp
dén BTC HNCT. Hinh thirc ban bdo cdo trinh bay theo quy dinh cia HJS. M61 bdo cédo co
hai thanh vién BCT nhan xét phan bién.

2. Ky yéu hay e-proc cta HNCT dugc soan dudi dang dién tu, dang tai cong thong
tin HUFLIT-SCE hay HUFLIT-ICS, gom cac file:

a) Trang bia, 101 gidi thiéu HNCT, danh sach BTC, BCT.
o b) Muc luc cc bao cao tai HNCT, kém tén file ctia bao céo va khuyén nghi cia BCT
ve dé Ban Bién tap HJS xem xét bdo cdo co dugce dang trong HJS hay khong.
c) Cac file bao cao cua cac tac gia tai HNCT, ¢o thé truy cap tr Muc luc céc bao
cao.
Tay nhu cau ddi ngoai, HNCT c6 thé in ban chuong trinh kém cac tom tat bao cao
tai hoi nghi dé nhirng nguoi tham du va nguoi ngoai Truong doc va theo doi vé HNCT. Ky
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yéu HNCT chi dugc in khi duoc phép ciia 1anh dao Truong, nhung chi véi mot s6 béo cao
dat chat Iuvgng cao va dugc BCT tuyén chon.

3. G‘i(‘)r chuan hoat dong khoa hoc (HDKH) cua bao céo tai dugc tinh theo quy dinh
hién hanh vé thoi gian hoat dong KHCN d6i vdi can b giang vién (CBGV) ctuia Truong.

Piéu 5. Kinh phi va thanh quyét toan chi phi caa hdi nghi cap Trwong

Du toan kinh phi t6 chic HNCT phai phu hop voi quy dinh vé ké hoach tai chinh

ctia Truong thuc hién theo mau W1. Céc khoan dy toan gom: chi to chirc hoi nghi, thii lao
nhan xét phan bién, van phong pham, trang tri, nwdc uong, ... khéng bao ham in an ky yéu.

Trudng hop ¢ nhu ciu in cac bao cao dat chat luong cao, BTC phéi hop véi BCT
dé xuat in trong sé dac biét caa HIS hay in thanh tuyén tap ky yéu HNCT. Do nhu cau hop
tac, dbi ngoai, BTC cd thé dé xuit t6 chuc tiéc hoi nghi néu duoc 1anh dao Trudng dong y.
Céac khoan kinh phi nay duoc lap du toan riéng khdng néu trong mau W1,

Thu tyc tam (ng va quyét toan kinh phi chi HNCT phai thuan thu quy dinh cia Phong

KH-TC cua Truong.
CHUONG II
TO CHUC HOQI NGHI, HQI THAO CAP KHOA

Piéu 6. Muc dich ciia hdi nghi, hdi thao cap Khoa

Hoi nghi, hoi thao cap Khoa (HNCK) dugc to chirc nham trinh bay cac béo céo vé
nhitng van dé khoa hoc va dao tao c6 lién quan dén linh vuc chuyén mon cua Khoa, bao
gom:

1. Bao cao }(ét qua KHCN, da hodc dang thyc hién tir cac dé tai nghién ctru khoa
hoc, ¢ lién quan dén cac nganh dao tao hoac chuong trinh dao tao (CTDT) tai Khoa.

’ 2. Bado cao tham luén vé nhitng tién bo KHCN trong hoic ngoai nudc co lién quan
dén viéc doi mdi ndi dung, phuong phap hoat dong KHCN va thye hién cac CTDT tai Khoa.

3. Béo céo trao ddi cla cac bén lién quan dén hoat dong KHCN hoac CTDT c1‘"1a
Khoa; cac bao cao danh gia va nhu cau cap nhat CTPT cta Khoa nham dap trng nhu cau
thuc tién vé muc tiéu, doi tugng dugc dao tao tai Khoa.

Piéu 7. Trién khai thwc hién hoi nghi, hgi thao cap Khoa

1. Ban T chtic (BTC): thanh phan gom Trudng khoa, Chu tich Hoi dong Khoa, cac
Phd Trudng khoa, cac Truong Bo mon, Thu ky Khoa. Chire trach ctia nhitng thanh vién BTC
dQ Truong khoa dé€ xuat va Hi€u truong quyet dinh. Nhiém vy khoi dau cua BTC la 1ap ban
deé xuat ke hoglch t,(A) chitc HNCK, theo mau W1. Khi ké hoach dugc 1anh dao Trudng phé
duyét, BTC can ti€n hanh nhiing budc sau:

a) Budc 1: Lap ké hoach vé thoi gian t6 chire HNCK, thong bao vé hdi nghi, thong
bao moi viet bai, thu moi tham dy HNCK. Noi dung cac thong bao nay duge soan thao trong
Thong bao so 1 gui Phong DPTSPH-KHCN dé dang tai trén trang web HUFLIT-SCE.

, b) Budc 2: BTC tién hanh nhan bai, phan céng ngudi nhén xét bao cdo; thdng bao
dén cac tac gia chinh cta bai duoc chap nhan, dé ho hoan chinh bao cao va giri bai dén BTC
xem xét va dua vao ky yéu dién tir (e-proc.) cia HTCK.

¢) Budc 3: Pang Thong bao s6 2 vé chuong trinh HNCK dinh kém e-proc trén trang
thong tin HUFLIT-SCE dé nguoi tham dg HNCK theo doi.

d) Budc 4: BTC trién khai thuc hién chuong trinh HNCK.
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e) Budc 5: Két thuc HNCK, BTC c6 Thong bao sb 3 vé tom tit két qua cia HNCK
trén cong thong tin HUFLIT-SCE, giéi thidu cac bao cdo can duoc xem xét dé dang trong
HJS.

2. Ban Chuong trinh (BCT): Truéng BCT la Chu tich Hoi dong Khoa, cac thanh
vién ctia BCT gdm cac Uy vién Hoi dong Khoa va mot sé thanh vién moi tir ngoai Khoa.
Thanh vién BCT nhén doc, cho nhan xét vé noi dung va hinh thirc ctia cac bao cdo, khuyén
nghi nhitng diém can chinh stra 1am rd hay can néu minh chimg, cho két luan bai bao c6
duogc trinh bay tai HNCK va dang tai trong e-proc hay xem xét dang trong HJS khong.

Nhan xét bao céo ghi thanh vin ban theo mau W2, duoc Khoa luu lam minh chtng.
Thi lao nhan xét bao co thanh toan nhu quy dinh vé nhan xét phan bién d6i véi HIS.

Piéu 8. B4o c4o tai hdi nghi, hdi thao cap Khoa

1. Béo cédo trong HNCK duoc tac gia, nhom tac gia soan thao dudi dang file va nop
dén BTC HNCK. Hinh thirc ban bao cdo trinh bay theo quy dinh cua HJS. Mo61 bao cao céd
hai thanh vién BCT nhan xét va dong y dugc trinh bay tai HNCK.

2. Ky yéu hay e-proc cia HNCK duoc két xuat ¢ dang dién tir va dang tai trén trang
HUFLIT-CSE. Tap e-proc gom cac file vé:

a) Trang bia, 101 gidi thiéu HNCK, danh sach BTC, BCT.

b) Muc luc cac bao cao tai HNCK, dinh kém tén file cua bao cao va khuyén nghi
cua BCT vé bao cdo c6 dugc Ban Bién tdp HJS xem xét, phan bién dé dang hay khong.

c) Tung file bao cdo cua cac tac gia hay nhom tac gia tai HNCK.

3. Gio chuan HDKH cua bao cao tai HNCK tinh theo quy dinh hién hanh vé thoi
gian hoat dong KHCN doi véi CBGV cua Truong.

biéu 9. Kinh phi va thanh quyét toan chi phi cia hi nghi cap Khoa

Dy toan kinh phi to chac HNCK phai tuan thu quy dinh vé ké hoach tai chinh cia
Truong, tr‘lnhqbay cu thé theo mau W1, chu yéu cac khoan chi thu Iqo nh;fm Xét bao cao, chi
van phong pham, cac khoan trang tri, nu6c uong, ... theo quy dinh vé che do hoi hop; khdng
bao ham chi in an ky yéu.

Thu tuc tam &ng va thanh quyét toan kinh phi té chac HNCK thuc hién theo quy dinh
cua Phong KH-TC./.



MAU W1
TRUONG DAI' HOC NGOAINGU - TIN HOC CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH DPgc 1ap - Tw do - Hanh phuc
PON VI TO CHUC .......
SO: ... Thanh phé Hé Chi Minh, ngay... thdng... ndm 202..
KE HOACH TO CHUC
Hoi nghi/hdi thA0 CAP ......vvveeeeeeeee,
KINN QUL oo e

Tén hoi nghi, hoi thao (HN, HT): oo
Muc dich ca HN, HT o ettt

1. Thong tin chung
1.1. CAC Chit A& ChiNN CUA HIN, HT: coovvooeeeeeeeeeeee e seese s sses s sseseessessees e

2. Ban t6 chirc HN, HT:

TIUONG DAN: bbbttt ettt ae e
(OF: Tol (010 0 IV T=T o ST
3. Ban chwong trinh HN, HT:

TIUONG DAN: ettt e bbb e
(OF: [0 1 =T A VAT T o LSS OUROPR
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5. D trit Kinh phiz bang chif: ............oviieniiie e, , trong do:

TT

Noi dung cong viéc *

S6 lwong

Pon gia Thanh tién

HIEU TRUONG

Ghi chu:

Tong cong:

HOI PONG TRUONG

* Khong bao ham khoan in dn ky yéu.
Vi HNCT c6 thé c6 kinh phi in ban chwong trinh HNHT va tém tat céc bao céo.

PHONG DPTSPH-KHCN

PON VI LAP KE HOACH




MAU W2

PHIEU NHAN XET BAO CAO
Tai:
Tén bao céao:

Tac gia:

NQI DUNG NHAN XET

1. Piém méi cé y nghia khoa hoc, ¢6 kha ning 4p dung vao dao tao, hay thie tién:

2. Nhirng van dé can bo sung, sira chira hodc lam ro trong bao céo:

3. DPanh gia chung:
Béo céo khong duoc chap nhan tai Hoi nghi [ B4o c4o can c6 nhiéu chinh stra ' []
Pdng y duoc bao cao nhung phai sira chita ' [ Pong ¥ dugc bao cao tai Hoi nghi L

Pong y gidi thiéu ndi dung bao cdo dé xem xét duge dang & Tap chi Khoa hoc HUFLIT [
Thanh phé Ho Chi Minh, ngay ... thang ... ndm 20 ...

NGUOI NHAN XET
(ky va ghi rd ho tén)

U Sau khi tac gia giti ban chinh sira, Ban Té chirc s€ giri lai cho nguwoi nhdn xét dé c6 quyét dinh cudi cing.
""" Gom cdc sita chira nho, sau chinh swa tac gia giri lai true tiep cho Ban To chikc.
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